October 31, 2007


ILLINOIS Central College

Adjunct Faculty 

Classroom Observation Worksheet 

These five worksheet headings are from the ICC Adjunct Faculty Classroom Observation Form.  This worksheet suggests guiding questions for the observer to consider during and after classroom observation.  Most questions will be applicable to any teaching mode:  traditional classroom, online, clinical observation, distance learning, and laboratory.
1. Class Organization

	Question
	reference 
	Observation

	a. How does learning appear as a team effort among the students and the faculty?  
	7 Principles #2 – Develop Reciprocity and Cooperation Among Students 
	

	b. How are students provided meaningful opportunities to learn and practice?
	7 Principles #5 – Emphasize Time on Task
	

	c. How is diversity in learning and diverse talents respected and practiced in the classroom?
	7 Principles #7 – Respect Diverse Talents and Ways of Learning 
	

	d. How do the students show understanding of the course expectations?  
	7 Principles #5 – Emphasize Time on Task
	

	e. How do the course materials support student learning?  
· Syllabus and calendar
· Course policies – Are they followed?
· Alignment to curriculum

· Lesson plan aligned to course objectives
	
	

	f. How is the class started and ended?   Does review take place?
	
	

	g. Do lesson plans follow a logical order?  Is the lesson plan for the day shared with the students?  
	
	

	h. How does the faculty member build an atmosphere conducive to student learning?  (Physical layout of room; relational communication, teacher proximity, instructor presence, etc.) 
	
	

	i. How are ICC’s Core Values addressed and/or modeled within the class?  
	
	


2. Effectiveness of Presentation Teaching Methods
	Question
	reference 
	Observation

	a. How is active learning practiced inside and outside of the classroom?
	7 Principles #3 – Encourages Active Learning  
	

	b. How are teaching methods used to reach all learning styles? (class discussions, hands-on activities, paper presentations, use of technology, group presentations, etc.)
	7 Principles #7 – Respect Diverse Talents and Ways of Learning 

CCSSE - 4abcdf
	

	c. How are assignments (problems, reading, etc.) used to prepare the students for class?    
	CCSSE – 6 abc
	

	d. How are students held accountable for assignments?  
	CCSSE – 6 abc
	

	e. How does the faculty member use vocal variety, hand gestures, humor, passion, personality and pacing to deliver instruction?    
	
	

	f. What assessment strategies are used to show effectiveness of teaching methods?  Are the results reviewed and used to improve student learning?  
	7 Principles #2 – Develop Reciprocity and Cooperation Among Students
	

	g. Does the faculty member appear organized and prepared?  
	
	

	h. How are the theory and concepts made “real” to the students through application, analogy, and authentic experiences?  
	
	

	i. When/if technology is used by the teacher, is it meaningful and effective?
	
	


3. Effectiveness of Content Presentation (and Assignments) 
	Question
	reference 
	Observation

	a. How does the faculty member demonstrate knowledge of the subject area?  
	
	

	b. How does the rigor of the course help the students to meet or exceed the course objectives? 
	7 Principles #6 – Communicates High Expectations  

CCSSE – 4p
	

	c. How are assignments effective for building critical thinking skills? 
	7 Principles #5 – Emphasize Time on Task

7 Principles #3 – Encourages Active Learning 
	

	d. How are students expected to analyze, synthesize, organize and evaluate ideas and information in new ways?  (Higher Order Thinking Skills)  
	CCSSE – 5 bcdef
	

	e. How is time organized within the class?  Is time used effectively for the learning experience?  
	
	

	f. How do the course assignments and teaching strategies help to support student learning?  
	
	Questions f. through i. could be asked of the faculty member before the class observation.  

The observer could also ask the faculty member to specify what to look for to make the observation more meaningful for the faculty member

	g. How do the session objectives and lesson plan align with the general college course objectives?  
	
	

	h. What assessment strategies are used to show student learning?  
	
	

	i. How are the general education goals addressed within the class?  
	
	

	
	
	


4. Interaction With (and Among) Students 
	Question
	reference 
	Observation

	a. How does the faculty member show concern for students’ learning? 
	7 Principles #1 – Encourages Contact Between Students and Faculty 
Significant Learning – Fink’s Taxonomy
	

	b. How does the faculty encourage student to student interaction in and out of the class?  
	7 Principles #2 – Develop Cooperation Among Students 

7 Principles #1 – Encourages Contact Between Students and Faculty
	

	c. How are students provided feedback on their progress and learning in a timely manner?  
	7 Principles #4 – Gives Prompt Feedback
	

	d. How does the faculty member show enthusiasm for the course, passion for the subject and concern for the students?  
	Significant Learning – Fink’s Taxonomy
	

	e. How is mutual respect demonstrated in the classroom (faculty to students, students to faculty, students to students)?  
	7 Principles #7 – Respect Diverse Talents and Ways of Learning 
	

	f. How is the class managed for best student learning?  
	
	

	g. How does the faculty member respond to misinformation or a student misconception?  
	
	

	h. How are the needs of all students addressed within the learning experience?  (Students with special needs, etc.)
	
	

	i. How are students made aware of resources at the college?  
	
	

	j. How does the faculty member respond to distractions during class?  
	
	

	
	
	


5. Observation Summary (Be specific and provide examples.)
	STRENGTHS – Be specific and give examples. 
	Observation

	
	

	
	

	
	

	
	

	SUGGESTIONS FOR IMPROVEMENT – Suggest specific improvements and help faculty member prioritize a plan of action.  
	Observation
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