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Academic Warning 
Home > ICC eServices > Faculty Center > Self Service > Academic Warning Rosters 
 
Placing students on Academic Warning is an invitation to college service representatives/group leaders 
(from academic departments, counseling, financial assistance, athletics, tutoring, Honors, QUEST, Phi 
Theta Kappa, etc) to help you contact or work with “at risk” students.  
 
Place a student on Academic Warning only after you, the instructor, have attempted to contact or 
work with the student.  An academic warning should be an intervention step only after you have 
exhausted your attempts to work with the student. 
 
Once you have resolved the issue(s) related to academic warning, return to the Academic Warning 
Roster and uncheck the warning box.  If the warning issue is resolved and the box remains checked 
the student will be reported again. 
 

1. Go to Faculty Center on PeopleSoft and click on Self Service. Click on Academic Warning 
Roster. 

 

 
 

2. Enter the appropriate term or use the magnifying class to look up the correct term. 
3. Click on Search. 

 

 1

 
 



4. Click on the first class. 

 
 
5. Indicate students who would benefit from additional help from the college’s support services by 

checking the box next to the student’s name on the class list. . When this is checked, another 
column appears: Reason. Use the magnifying glass to choose among six reasons. Click on the one 
that applies. 

6. If a “W” appears beside a student’s name, the student has already withdrawn from the class. If the 
student dropped the class before the refund date, the status will appear as Dropped. 

 
 

7. Click the Approve button to save the changes. 
8. Click Return to Search to view another class. 
9. If would like to e-mail students, click on Notify button. 

 
The information that you are providing will be accessible to ICC personnel responsible for all student 
groups in which the student is associated (i.e. academic departments, counseling, financial assistance, 
athletics, and tutoring) for the purpose of follow-up.  Student group owners and academic departments 
determine the next action step.  It is important to remember that this process can be completed as often 
as you wish. Simply return to your roster (using the above instructions) and update it. 
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