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NOTIFY (E-MAIL) STUDENTS THROUGH CLASS ROSTERS 
 

Notify (email) Students through Class Rosters 
 

When you access any of the Class Rosters or Grade Roster, you will see buttons Notify Selected 

Students and Notify Enrolled Students. These buttons allow you to e-mail your students from 

PeopleSoft / eServices. You may use the check box to choose students to e-mail with Notify Selected 

Students or you may e-mail the class by clicking on Notify Enrolled Students. A typical e-mail box is 

displayed allowing for a subject line and message. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

In the Academic Warning Roster and the Attendance Roster, there is a single button displayed 

“Notify” that allows the faculty member to e-mail the selected students. Please note that faculty can 

elect to receive a copy of the message. 
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Note that the students selected are, by default, placed in the BCC (blind carbon copy) box of the message. 

This means that the recipients’ names are not visible to other recipients of the message. 
 


