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The Grade Center feature allows you to publish grades to 
individual students, which gives them a stronger sense of where 
they stand as the class progresses. Grade columns are created  
automatically for assignments, assessments (tests and quizzes), 
and surveys delivered inside of Blackboard. Columns can be 
created manually for course work managed outside of 
Blackboard, such as labs or projects. In addition, you can elect to 
create graded discussion boards, blogs, journals and wikis - 
adding a column to the grade center automatically.  

Accessing Grade Center  
Locate the Grade Center of the Control Panel 
on the left side of the side and click on it. The 
Grade Center menu opens and lists options 
for displaying grades. The Full Grade Center 
is always listed -- the other choices are smart 
views that are set as favorites. Select the 
view to display and a spreadsheet listing 
students in rows and graded items in 
columns. All features of the Grade Center can 
be accessed through the spreadsheet. 

Grade Center Features 

Create Column: manually add a column for items and grades to 
the Grade Center for work that is completed outside of 
Blackboard. 
Create Calculated Column: manually add a calculated column 
to the Grade Center, such as Average, Minimum/Maximum, Total, 
and Weighted Column. (See Grade Center - Calculated Columns 
Quick Guide for more detailed information.) 
Manage: allows instructor to set up Grading Periods and 
Schema, categories, create Smart Views, and other organizational 
options. 

 Grading Periods— sort the Grade Center by due dates. 

 Grading Schema— modifies 
grading criteria. 

 Grading Color Codes - apply 
background and text color to items 
in the grade center that meet 
specified criteria.  

 Categories— enables sorting and 
filtering items by category – 
categories can be used to weight 
assessment categories differently. 

 Smart Views— used to create of 
specialized views by students, 
categories, column item scores, 
total calculated scores, etc. 

 Column Organization— changes the layout and settings for 
the Grade Center view. 

 Row Visibility— allows you to hide or show student users. 

 Send Email— provides access to email selected users found 
in the Grade Center. 

Reports— generates reports from the 
information posted within the Grade 
Center. 

 Create Report—  create reports by 
student or class with the selected 
columns or categories — reports can be viewed on the screen 
or printed. 

 View Grade History—allows tracking the history grading 
updates/changes and to see who entered grade changes and 
when. 

Filter - allows you change the view and/or select specific 
categories or statuses to display.  

Work Offline - drop-down list 
provides allows provides access to 
upload/download Grade Center 
information. 

Creating Graded Columns 
You may add 
Grade Columns 
and grades to 
the Grade 
Center for work 
that has been 
done outside of 
Blackboard. 
Click once on 
the Create 
Column button. 

Column Name 
When editing an Assignment or Assessment created within 
Blackboard, changing the Column Name will only change the 
Column Name in the Grade Center. It must also be changed 
in the course area where the Assignment or Assessment item 
appears. 

Grade Center Display Name/Description 
An instructor 
can enter a 
Grade Center 
Display Name 
and a 
Description for 
each column.   

Primary/Secondary Display 
Select a Primary Display category from the drop-down menu. 
A  Secondary Display can also be included. Select that from 
the Secondary Display drop-down menu. An example of how 
the two work together would be to set Primary Display to 
Score and the Secondary Display as Letter, which would look 
like this for a 100 point item: Score = 90 and Letter = A-. 
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Grade Display Options 
The following grade display options are available: 

Score – the raw score earned by the student. There is a 
limit of 6 digits. For example, 100.00 or 123456.   
Percentage – calculated with the following calculation: 
(Raw Score/Points Possible) *100  
Text – allows you to enter any string as the score for a 
Grade Center item. It does not have any calculable 
value. Scores that are entered as text cannot be set to 
a numerical range.  
Letter (name of grade schema) – is a letter grade 
that equals a specific range of percentages as defined in 
the selected grade schema. For example, 94% to 97% 
could be displayed as an “A” Letter grade.  
Complete / Incomplete – signifies that a student has 
completed an item. It is the default option for surveys. 

Category 
Select a category for the column from the drop-down list. 
Categories are used to organize the columns and can be 
used to weight grades. This 
is an optional choice. 

Points Possible 
Enter the maximum number of Points Possible for this item. 
This is a required field. 

Dates 
A column can be included in a grading period if one has 
been defined. The date the 
column is created will be 
filled in automatically. A 
due date can be entered for 
the column. If a date is 
entered it will be displayed 
for students when they view their grades. Click on the 
Calendar icon and choose a date.  

Options 
The grade column options selected determine how the 
column will display and how it will be calculated.  
Include this Column in Grade Center Calculations—select 
the Yes radio button to include this item in the Grade 
Center calculations or 
select the No radio 
button to exclude it. 
NOTE: Excluding items 
from summary 
calculations also excludes 
them from weighting. 
Show this Column to 
Students option– select the Yes radio button to allow 
students to view the item in their My Grades area or select 
the No radio button to exclude it. 
Show Statistics option— select the Yes radio button to 
allow students to view the average and median statistics 
from the Grade Center calculations or select the No radio 
button if you do not want students to view them. 
Click the Submit button to save the changes. 
 

Create Calculated Column 
Allows you to create a column that will 
calculate a value for you. You can 
create a column to calculate averages, 
minimum/maximum values, totals or 
weighted grades. 
 
You can name the column and 
determine which columns/categories to 
include in the calculation. The columns can be displayed to 
students or not — depending on the way you set them up. For 
more detailed information about using this feature see the 
Weighting Grades Quick Guide for more specific details. 

Manage 
Use the Manage options to configure and organize the Grade 
Center. 

Grading Periods 
Grading periods can be used to sort Grade 
Center columns into groups based on due 
dates. Columns cannot be associated with 
more than one grading period.  
Enter the name of grading period and 
provide a description if needed. 

 

Enter the grading period dates by selecting dates from the calendar  
provided. Check the box provided to include all of the columns 
already in the Grade Center  with due dates that fall between the 
start and end date of the range in the grade period. Columns can 
be added to the grading period later when they are created. 

View the Grade Center Using Grading Periods 
Grade Center Views exist for each grading period. Columns 
associated with the grading period will display using this view. 
Grading periods can be used as a criteria to create smart views, a 
focused look at the Grade Center. 

Grading Periods and Grade Calculation 
Grading periods are useful when creating calculated columns. For 
example, to calculate an average grade for all columns in a 
Grading period, create an average grade column. Columns 
associated with the grading period are automatically included in 
the average calculation. 

Grading Periods and Reports 
Grading periods can also be used to create a printable report that 
displays the grades for all of the columns associated with the 
grading period. This can be used to generate mid-term 
performance reports. 

When creating a calculated column you have the option to include the column in Grade 
Center calculations. If you choose to include the calculated column, do not include the 

columns that are used in the calculation or the grades will be counted twice.  
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Modifying Grade Schemas 
Blackboard has a default grading schema which is used to 
translate numeric grades to letter grades. The default schema 
provided by Blackboard is named Letter.  

You can add new schemas or edit the default schema to match 
the grading scale you use in your class.  

To create a new schema click on the green Create Grading 
Schema button. You can also click on the double-down arrows 
on an existing schema and select Copy. Then change the 
schema Name and add in a brief description (not required 
field) and make the changes as needed. 
To edit an existing schema click on the double-down arrows 
next to the schema name and select Edit. Revise the 
breakdowns as needed. Note: If you omit a grade level such 
as A+ you will need to properly adjust the “will calculate as” 
percentage column. 
Grading schemas have two functions -- to convert numeric 
data to letter grades (using the values on the left side of the 
table) and to convert letter grades to numeric values (using 
the options in the right side of the table). 

Grading Color Codes 
Colors can be defined for 
items that have an In 
Progress, Needs Grading, or 
Exempt status. Grade ranges 
can also be defined by 
percentage and background 
and text colors applied to 
items that fall within the 
defined grading percentages.  

Categories 
Categories are used to organize and view Grade Center data 
and can be used when creating calculated columns to perform 
operations on columns in a category. The Grade Center has 
four default Categories: Assignment, Discussion, Survey, and 
Test that cannot be removed or edited. 
To create a new category, click the Create Category button. 
Enter a Title and Description for the new category and click the 
Submit button. 
To edit a category, click the double-down arrow icon next to 
the title of the category you want to edit, and then select Edit. 
You will return to the form you filled out when you created the 
category. Make the necessary modifications and click the 
Submit button. 
To delete a category, click the double-down arrow icon next 
to the title of the category you want to edit, and then select 
Delete. Click Ok to remove the item. NOTE: Categories 
included with the Blackboard cannot be modified or 
removed. 

Smart Views 
Smart Views are focused views of the Grade Center. Any 
number of Smart Views can be created and saved based on a 
variety of criteria including Grading Periods, Categories, and 
Performance. Once built and saved, Smart Views become a 
selectable list item on the Current View drop-down menu of 
the Grade Center page. Any Smart View can be saved as the 
default view of the Grade Center. 

Column Organization 
The Column Organization page allows 
the instructor to modify the main Grade 
Center spreadsheet views. 
To set the order for items to be 
listed, click on the shaded box (look 
for the compass arrow icon) at the far 
left of each column name and drag the 
item to the placement you want. When 
done moving the columns to the order 
you want click on Submit at the bottom 
right.  
 
You can also Show/Hide columns by checking the box on the 
left of the column you want to Show or Hide, and then choose 
the option you want from the Show/Hide drop down menu. 
se the checkboxes to the left of the name to select the item 
and then click on Check Category to...or Change Grading Pe-
riod to… to change the item.  

Row Visibility 
Students can be hidden in Grade Center reduce the number of 
rows in the grid. Hidden students are not removed from the 
Grade Center, and can be shown at any time. Students that 
are hidden will appear grayed out. To change the status of a 
student click on the box next to the student’s name and select 
Show or Hide as appropriate. NOTE: A student can be hidden 
from view and his/her grades kept in the Grade Center — this 
can be used for students that drop or withdrawn after some 
grades have been recorded. 

Send Email 
Email can be sent from the manage menu. Type the email 
address  in the required field and enter the body of the email 
message.  

Reports 
Information in the Grade Center can be printed to share with 
students or to view on the screen.  

Create Report 
The report feature allows reports to 
be designed based on the criteria 
specified. Reports can be for individual 
students, groups or classes. Reports 
are read-only and printable. 

View Grade History 
Grade History is a tool that tracks all changes to grades within 
the Grade Center. When grade history is available, it displays 
a table of data detailing every grade change to date. The 
grade history table can be sorted to show items by column 
name, score, or date by clicking the column header name. The 
grade history table can be filtered to display entries within a 
date range using Show Entries from Past, located at the top 
of the table.  
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Column Options 
Clicking on the double-down arrows in 
the column heading will display the 
options available for the column. Each 
column has different options available, 
but the most common one are --   

Quick Column Information—displays 
details about the column.  

Edit Column Information— make the 
necessary modifications and click the 
Submit button.  

Column Statistics—displays statistics for the selected 
column.  

Set as External Grade— sets this grade as the one that 
displays in the report card module. 

Attempts Statistics—displays statistics for the column 
selected. 

Download Results— select the format and download the 
results of the tests/surveys. 

Clear Attempts for All Users— clears attempts based on 
parameters you set. 

Sort Ascending/Descending— sort the columns using the 
grades entered.  

Hide Column— hides the column view -  to show the column 
again go to Manage>Column Organization. Hidden columns 
can still be included in calculations. 

Entering Student Grades 
Enter Grades by Grade Center item: 

 Locate the grade column to modify. 

 Click on the first  cell in the column you 
want to enter grades so that the ‘-’ 
symbol is highlighted. 

 Enter the grade and press your enter/
return key. The cell you just entered the grade in will cycle 
(“Saving”) briefly before moving the next cell. 

 Repeat the processes above until finished— at anytime you 
can skip around to any column and to any individual student 
grade cell. 

Enter Grades by Student: 

 Locate the individual student cell (grade) you want to 
modify. 

 Click on that cell so that the grade is completely highlighted. 

 Change the grade and press your enter/return key. 

 The grade will now be updated and the cell will include an 
orange triangle in the upper left corner. This 
is the Grade Edited Manually icon, which can 
be removed by clicking on the individual 
cell’s double-down arrows and selecting Clear Cell Modified 
Icon. 

View Grade Details: 
Use the double-down arrows in the grade cell to display the cell 
options. 

 View Grade Details—displays the 
history of the cell information 

 Exempt Grade—allows a specific 
grade to be exempt from inclusion in 
calculations. 

Additional options are available in different column types. Click 
on View Grade Details to add additional comments or view the 
grade history.  

Icon Legend 
If a Grade Center value is not a representation of a grade or 
blank ‘-’ symbol, it will be one of the following symbols:   

 User Unavailable - student is 
unavailable in Blackboard - check the 
student settings to allow student 
access again.   

 Column Not Visible to Users -  
column item is not visible in the 
student’s view. 

 Completed - item has been 
completed by the Student. 

 Needs Grading - item has been submitted by the student 
and needs to be reviewed - includes tests with essay 
questions and assignments.    

 Grade Edited Manually - a manually revised (changed) 
grade.  

 Attempt in Progress - a student is currently using the 
assignment or the assessment. 

 External Grade - this is the grade that will display in the 
report card module as the final grade for the course.  

 Grade Exempted for this User - the grade has been 
exempted - the student does not have to complete the 
assignment.   

 Error -  Grade Center  system error. 

 Not Participating -  the student is not participating in the 
assignment. 

Downloading the Grade Center 
The Grade Center can be downloaded and saved as either a 
tab-delimited file (.xls) or a comma-delimited file (.csv) for 
use in a spreadsheet program such as Microsoft Excel. 
Downloading these files does not remove any information 
from the Grade Center. 

 Click on the Work Offline button then Download. Read 
and follow the onscreen instructions carefully. 

 Select either the Tab or Comma Delimited Type radio 
button. 

 Keep Include Hidden Information as No. 

 Click the Submit button. Click the Download button. 
NOTE: The Total and Weighted Total columns are included in 
a Grade Center download. However, these are calculated and 
can not be changed — they will not be uploaded.  

Uploading the Grade Center 
The upload will not process data for any student not enrolled 
in the course and will fail if the user name for each row of 
data is not present. Changes to the first name and last name 
columns will not be processed. NOTE: For best results, 
instructors should manipulate and upload a Grade Center file 
that has been downloaded first from the Blackboard. 

 Click on the Work Offline button then Upload. 

 Click the Choose File or Browse button and locate the file 
on your computer. 

 Select the Delimiter Type of your original file (if you 
unsure about the file type select Auto first). Click the 
Submit button. 

 From the Upload Grades Confirmation screen to Import 
section, make sure that the radio button next to the 
column you want to upload is selected. NOTE: Only 
columns that have been changed since the download can 
be checked. 

 Click the Submit button. You may get a dialog box asking 
if you want to replace the data. Click the Ok button. 


	Accessing Grade Center 

	Grade Center Features

	Creating Graded Columns

	Column Name

	Grade Center Display Name/Description

	Primary/Secondary Display

	Grade Display Options

	Category

	Points Possible

	Dates

	Options

	Create Calculated Column

	Manage

	Grading Periods

	View the Grade Center Using Grading Periods

	Grading Periods and Grade Calculation

	Grading Periods and Reports

	Modifying Grade Schemas

	Grading Color Codes

	Categories

	Smart Views

	Column Organization

	Row Visibility

	Send Email

	Reports

	Create Report

	View Grade History

	Column Options

	Entering Student Grades

	Enter Grades by Grade Center item:

	Enter Grades by Student:

	View Grade Details:

	Icon Legend

	Downloading the Grade Center

	Uploading the Grade Center



<<

  /ASCII85EncodePages false

  /AllowTransparency false

  /AutoPositionEPSFiles true

  /AutoRotatePages /None

  /Binding /Left

  /CalGrayProfile (Dot Gain 20%)

  /CalRGBProfile (sRGB IEC61966-2.1)

  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)

  /sRGBProfile (sRGB IEC61966-2.1)

  /CannotEmbedFontPolicy /Error

  /CompatibilityLevel 1.4

  /CompressObjects /Tags

  /CompressPages true

  /ConvertImagesToIndexed true

  /PassThroughJPEGImages true

  /CreateJobTicket false

  /DefaultRenderingIntent /Default

  /DetectBlends true

  /DetectCurves 0.0000

  /ColorConversionStrategy /CMYK

  /DoThumbnails false

  /EmbedAllFonts true

  /EmbedOpenType false

  /ParseICCProfilesInComments true

  /EmbedJobOptions true

  /DSCReportingLevel 0

  /EmitDSCWarnings false

  /EndPage -1

  /ImageMemory 1048576

  /LockDistillerParams false

  /MaxSubsetPct 100

  /Optimize true

  /OPM 1

  /ParseDSCComments true

  /ParseDSCCommentsForDocInfo true

  /PreserveCopyPage true

  /PreserveDICMYKValues true

  /PreserveEPSInfo true

  /PreserveFlatness true

  /PreserveHalftoneInfo false

  /PreserveOPIComments true

  /PreserveOverprintSettings true

  /StartPage 1

  /SubsetFonts true

  /TransferFunctionInfo /Apply

  /UCRandBGInfo /Preserve

  /UsePrologue false

  /ColorSettingsFile ()

  /AlwaysEmbed [ true

  ]

  /NeverEmbed [ true

  ]

  /AntiAliasColorImages false

  /CropColorImages true

  /ColorImageMinResolution 300

  /ColorImageMinResolutionPolicy /OK

  /DownsampleColorImages true

  /ColorImageDownsampleType /Bicubic

  /ColorImageResolution 300

  /ColorImageDepth -1

  /ColorImageMinDownsampleDepth 1

  /ColorImageDownsampleThreshold 1.50000

  /EncodeColorImages true

  /ColorImageFilter /DCTEncode

  /AutoFilterColorImages true

  /ColorImageAutoFilterStrategy /JPEG

  /ColorACSImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /ColorImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /JPEG2000ColorACSImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /JPEG2000ColorImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /AntiAliasGrayImages false

  /CropGrayImages true

  /GrayImageMinResolution 300

  /GrayImageMinResolutionPolicy /OK

  /DownsampleGrayImages true

  /GrayImageDownsampleType /Bicubic

  /GrayImageResolution 300

  /GrayImageDepth -1

  /GrayImageMinDownsampleDepth 2

  /GrayImageDownsampleThreshold 1.50000

  /EncodeGrayImages true

  /GrayImageFilter /DCTEncode

  /AutoFilterGrayImages true

  /GrayImageAutoFilterStrategy /JPEG

  /GrayACSImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /GrayImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /JPEG2000GrayACSImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /JPEG2000GrayImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /AntiAliasMonoImages false

  /CropMonoImages true

  /MonoImageMinResolution 1200

  /MonoImageMinResolutionPolicy /OK

  /DownsampleMonoImages true

  /MonoImageDownsampleType /Bicubic

  /MonoImageResolution 1200

  /MonoImageDepth -1

  /MonoImageDownsampleThreshold 1.50000

  /EncodeMonoImages true

  /MonoImageFilter /CCITTFaxEncode

  /MonoImageDict <<

    /K -1

  >>

  /AllowPSXObjects false

  /CheckCompliance [

    /None

  ]

  /PDFX1aCheck false

  /PDFX3Check false

  /PDFXCompliantPDFOnly false

  /PDFXNoTrimBoxError true

  /PDFXTrimBoxToMediaBoxOffset [

    0.00000

    0.00000

    0.00000

    0.00000

  ]

  /PDFXSetBleedBoxToMediaBox true

  /PDFXBleedBoxToTrimBoxOffset [

    0.00000

    0.00000

    0.00000

    0.00000

  ]

  /PDFXOutputIntentProfile ()

  /PDFXOutputConditionIdentifier ()

  /PDFXOutputCondition ()

  /PDFXRegistryName ()

  /PDFXTrapped /False



  /CreateJDFFile false

  /Description <<



    /BGR <>

    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000410064006f006200650020005000440046002065876863900275284e8e9ad88d2891cf76845370524d53705237300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>

    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef69069752865bc9ad854c18cea76845370524d5370523786557406300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>

    /CZE <>

    /DAN <>

    /DEU <>

    /ESP <>

    /ETI <>

    /FRA <>

    /GRE <>



    /HRV (Za stvaranje Adobe PDF dokumenata najpogodnijih za visokokvalitetni ispis prije tiskanja koristite ove postavke.  Stvoreni PDF dokumenti mogu se otvoriti Acrobat i Adobe Reader 5.0 i kasnijim verzijama.)

    /HUN <>

    /ITA <>

    /JPN <FEFF9ad854c18cea306a30d730ea30d730ec30b951fa529b7528002000410064006f0062006500200050004400460020658766f8306e4f5c6210306b4f7f75283057307e305930023053306e8a2d5b9a30674f5c62103055308c305f0020005000440046002030d530a130a430eb306f3001004100630072006f0062006100740020304a30883073002000410064006f00620065002000520065006100640065007200200035002e003000204ee5964d3067958b304f30533068304c3067304d307e305930023053306e8a2d5b9a306b306f30d530a930f330c8306e57cb30818fbc307f304c5fc59808306730593002>

    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020ace0d488c9c80020c2dcd5d80020c778c1c4c5d00020ac00c7a50020c801d569d55c002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>

    /LTH <>

    /LVI <>

    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken die zijn geoptimaliseerd voor prepress-afdrukken van hoge kwaliteit. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)

    /NOR <>

    /POL <>

    /PTB <>

    /RUM <>

    /RUS <>

    /SKY <>

    /SLV <>

    /SUO <>

    /SVE <>

    /TUR <>

    /UKR <>

    /ENU (Use these settings to create Adobe PDF documents best suited for high-quality prepress printing.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)

  >>

  /Namespace [

    (Adobe)

    (Common)

    (1.0)

  ]

  /OtherNamespaces [

    <<

      /AsReaderSpreads false

      /CropImagesToFrames true

      /ErrorControl /WarnAndContinue

      /FlattenerIgnoreSpreadOverrides false

      /IncludeGuidesGrids false

      /IncludeNonPrinting false

      /IncludeSlug false

      /Namespace [

        (Adobe)

        (InDesign)

        (4.0)

      ]

      /OmitPlacedBitmaps false

      /OmitPlacedEPS false

      /OmitPlacedPDF false

      /SimulateOverprint /Legacy

    >>

    <<

      /AddBleedMarks false

      /AddColorBars false

      /AddCropMarks false

      /AddPageInfo false

      /AddRegMarks false

      /ConvertColors /ConvertToCMYK

      /DestinationProfileName ()

      /DestinationProfileSelector /DocumentCMYK

      /Downsample16BitImages true

      /FlattenerPreset <<

        /PresetSelector /MediumResolution

      >>

      /FormElements false

      /GenerateStructure false

      /IncludeBookmarks false

      /IncludeHyperlinks false

      /IncludeInteractive false

      /IncludeLayers false

      /IncludeProfiles false

      /MultimediaHandling /UseObjectSettings

      /Namespace [

        (Adobe)

        (CreativeSuite)

        (2.0)

      ]

      /PDFXOutputIntentProfileSelector /DocumentCMYK

      /PreserveEditing true

      /UntaggedCMYKHandling /LeaveUntagged

      /UntaggedRGBHandling /UseDocumentProfile

      /UseDocumentBleed false

    >>

  ]

>> setdistillerparams

<<

  /HWResolution [2400 2400]

  /PageSize [612.000 792.000]

>> setpagedevice



